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Annex 2.2: Budget Summary – UN Country Teams
Project Title:      
UNCT (Specify Country):      
	
	Requested from the UN Trust Fund
	
	

	General Category of Expenditures
	Year 1
	Year 2
	Year 3
	Total 
	Contribution from applicant/s
	Total Cost

	I. Personnel                                                   (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	II. Training/Seminar/Workshops, etc.        (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	III. Equipment (specify)                                 (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	IV.  Publications and documentation         (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	V. Contractual services (specify)                 (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	VI. Monitoring                                                (Agency A)
	 
	 
	 
	 
	 
	 

	(including baseline, travel, other)               (Agency B)
	
	
	
	
	
	

	VII. Evaluation                                                (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	VIII. Audit                                                        (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	IX. Miscellaneous                                           (Agency A)
	 
	 
	 
	 
	 
	 

	(Agency B)
	
	
	
	
	
	

	X. Indirect Costs                                             (Agency A)
	
	
	
	
	
	

	(Agency B)
	
	
	
	
	
	

	Total
	 
	 
	 
	 
	 
	 


Please note the above is a sample budget format; Applicants should reflect further details against core set of deliverables. 
Budget notes for UNCTs: 
(i) In case of UN agencies, staff and other programme management costs are discouraged, and where included, should be well-justified.

(ii) Indications of matching funds from participating UN agencies, government and other stakeholders, in addition to in-kind contributions (office space, staff, conference facilities, media outlets, supplies, other) should be specified.
(iii) Allocations to implementing partners – civil society organizations, and in particular, women’s groups – should be specified.
(iv) Budget lines should be disaggregated by each participating UN agency.
(v) As the UN Trust Fund places a great deal of emphasis on monitoring and evaluation, adequate resources should be budgeted to cover these costs:
· For projects from US$500,000 up to US$1 million, 10% of the total budget should be allocated for an evaluation. In addition, projects should ensure that 3-5% of the total budget is allocated to ongoing monitoring, baseline and end line studies.   
· For projects below US$500,000, 10% of the total budget should be allocated for an evaluation. In addition, projects should ensure that 2-3% of the total budget is allocated to ongoing monitoring, baseline and end line studies. 

· Please note: The recommended minimum 10% budget allocation for evaluation should be used as a guide to determine a precise budget amount based on factors such as the size and scope of the project, as well as costs for external evaluators in the country/region. This in turn will also dictate the type of evaluation that can feasibly be conducted.

(vi) Activities carried out by UN agencies shall be audited in accordance with their own financial Regulations and Rules.
(vii) The rate of indirect costs shall be a fixed 7% of the total of categories I-IX. 
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