UN Trust Fund Call for Proposals 2009

 UN Trust Fund Call for Proposals 2009


Annex 2.1: Budget Summary – Civil Society Organizations and Governments
Project Title:      
Applicant Organization:      
	
	Requested from the UN Trust Fund
	
	

	General Category of Expenditures
	Year 1
	Year 2
	Year 3
	Total 
	Contribution from applicant/s
	Total Cost

	I. Personnel
	 
	 
	 
	 
	 
	 

	II. Training/Seminar/Workshops, etc.
	 
	 
	 
	 
	 
	 

	III. Equipment (specify)
	 
	 
	 
	 
	 
	 

	IV.  Publications and documentation
	 
	 
	 
	 
	 
	 

	V. Contractual services (specify)
	 
	 
	 
	 
	 
	 

	VI. Monitoring (including baseline, travel, other)
	 
	 
	 
	 
	 
	 

	VII. Evaluation
	 
	 
	 
	 
	 
	 

	VIII. Audit
	 
	 
	 
	 
	 
	 

	IX. Miscellaneous
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 


Please note the above is a sample budget format; Applicants should reflect further details against core set of deliverables. 
Budget Notes for Civil Society and Government applicants: 
(i) Please note that budgeted items are for costs related to direct programme activities only. Civil society organizations are encouraged to detail all administrative costs relevant to the satisfactory completion of the project within the respective budget lines.
(ii) For civil society organizations, personnel costs for managing the programme/project should not exceed 20% of the total budget. Note that this does not include costs related to technical assistance which can be budgeted under contractual services.

(iii) As the UN Trust Fund places a great deal of emphasis on monitoring and evaluation, adequate resources should be budgeted to cover these costs:
· For projects from US$500,000 up to US$1 million, 10% of the total budget should be allocated for an evaluation. In addition, projects should ensure that 3-5% of the total budget is allocated to ongoing monitoring, baseline and end line studies.   
· For projects below US$500,000, 10% of the total budget should be allocated for an evaluation. In addition, projects should ensure that 2-3% of the total budget is allocated to ongoing monitoring, baseline and end line studies. 

· Please note: The recommended minimum 10% budget allocation for evaluation should be used as a guide to determine a precise budget amount based on factors such as the size and scope of the project, as well as costs for external evaluators in the country/region. This in turn will also dictate the type of evaluation that can feasibly be conducted.

(iv) One external audit is required at the end of the project period. The cost for this service in the range of 1-2% should be provided for in the budget.

(v) The miscellaneous category should not be more than 1-2% of the total budget. Organizations are encouraged to plan for possible unforeseen costs arising during the project implementation in the budget.

(vi) The UN Trust Fund will not support costs of infrastructure such as purchase of land, property, acquisition of office space, construction or repair of existing buildings or offices, including for example, the building and furnishing of service facilities, shelters or short-stay homes (ONLY on an exceptional basis).
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